How to complete our forms

Step 1 - Form Filler & Agreement Signer

In your email you will be asked to select Individual Owners, Corporate Owners or both Corporate
and Individual Owners.

Any of these choices will take you to a Web Form where you will be asked to input the “Form Filler”
and the “Agreement Signer”.(FormIND, FormCT or Form(C2)

The “Form Filler” is the person who will complete the forms, this could be an owner, an Authorised
Officer or a Registration Agent.

The “Agreement Signer” is the person who is authorised to sign a binding agreement for the vessel
owner(s). For individual owners this would need to be one of the vessel owners, and for Corporate
owned Vessels this should be an Authorised Officer of the Body Corporate.

The “Form Filler” and the “Agreement Signer” can be the same person.
When you submit each form you will be asked to confirm your email address, this is for security

reasons. Once this form is submitted, the “Form Filler” will receive an email with links to the other
forms.

Step 2 - The Vessel Forms _ . ) ,
Forms 1, 3 & 5 are for information relating to the vessel compliance. Certlﬁcate Of Br|t|5h Reg|5trat|on

Form 1
The information for Form A/

1 can be found on the top
section of the Certificate
of British Registration.
The Call Sign and MMSI
number can be found on
the Ofcom Ships Radio
Licence.

Blue Water Supplies Limited, Albert Quay, Saint Helier, Jersey Channel Islands JE2 3NE Tel. +44 (0)1534 739594 email info@bluewatersupplies.com

© Blue Water Supplies Limited 2025



How to complete our forms continued

Step 2 continued
P t Form 3

Form 3 Vessel Contacts

Please enter the Primary Contact Details. This may be the owner, or it could be a
Registration Agent - it is the person we will use for primary communication about
the vessel. One of the contacts should be selected as the Invoicing Contact.

The Secondary Contact is the Person we can contact if we can't contact the

Primary contact. If the Primary contact is a Registration Agent, the Secondary

contact must be an owner or in the case of a corporate owned vessel an Officer of
the body Corporate or an Ultimate Beneficial Owner. The secondary contact is not
necessary for an individual owned vessel with one owner. /

Only complete the Registration Agent section if the vessel has an Agent,
otherwise leave it blank. A Registration Agent is a person or Company that assists
with the registration of the vessel on behalf of the owner.

The Emergency Contact should be someone who is unlikely to be aboard the
vessel, yet who is likely to know those aboard and their next of kin.

Form 5 Title Document Uploads

Form 5 The new legislation requires a
Representative Person to hold information

identifying the owner of a vessel and their
share in the vessel. For this reason we will
need you to upload a copy of the Certificate
of British Registration and any copies of any
other title documents you may have, such as
Bills of Sale, Builders Certificates, Closure or
Deletion  Certificates from  previous
registries etc. These should be Uploaded
using Form 5.
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How to complete our forms continued

Step 3 Owners Information and Documentation

Form6

Form 6 Individual Owner Form
Each Individual owners listed on the Certificate of British Registry should fill Form 6.
They should also upload a copy of their passport showing the signature page and their
photo.
They should also upload two utility bills (less than 3 months old) or similar showing
their address.

Step 4 - Vessel Ownership Form 2

Form 2

Each Individual Owner Form Submission will return a Unique Code sent by email.
The form filler should now enter each owner listed on the Certificate of British
Registry onto form 2 listing their shares in the vessel as per the certificate.

The should then “copy” and “paste” the Unique owner into the box provided.
Please only fill in field for owners listed, leave other fields blank.

The total shares should be 64.

Certificate
of British Registry

,/
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How to complete our forms continued

Step 5 The Agreement

Form 4

When the vessel Ownership Submission has been received, the “Agreement Signer”
will receive the agreement. This is to agree to our Terms and Conditions and to confirm

that the information provided is correct.

We will then check the submission. If all the information is acceptable, we will then

issue an invoice.

Form 4

Gigna"
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